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CITY OF CHATSWORTH

COUNCIL MEETING

OCTOBER 3, 2011

The Chatsworth City Council met In regular session on Monday, October 3, 2011 in the council
chambers of City Hall with Mayor Tyson Haynes presiding.

PRESENT: Mayor Tyson Haynes, Alderman: Wayne Graves, Celeste Martin, Gary Brock and Fred Welch.
City Attorney Steve Williams and City Clerk Wilma Nolan.

Mayor Haynes called the meeting to order with all members present.

AGENDA: Mayor Haynes asked the council to review the agenda and entertained a motion for any
additions or deletions or adoption as presented.

Gary, "I so move we adopt the agenda." Fred seconded and the motion passed by a vote of 4 to 0.

MINUTES: Mayor Haynes asked the council members to review the minutes. Mayor Haynes entertained
a motion for any corrections or adoption as minutes are presented.

Wayne, "I so move." Celeste seconded and the motion passed to adopt the minutes as presented
by a vote of 4 to 0.

OLD BUSINESS

NONE

NEW BUSINESS

Presentation of the proposed Drug and Alcohol Policy for adoption -

Presentation of the proposed Sexual Harassment Policy for adoption -

CITY OP CHATSWORTH DRUG AND ALCOHOL POLICY

TO ENACT A POLICY FOR DRUG AND ALCOHOL TESTING OF THE CITY OF CHATSWORTH

EMPLOYEES AND VOLUNTEERS

WHEREAS, the City of Chatsworth Mayor and Council, Chatsworth, Georgia, perceives
the need for a drug and alcohol policy for its employees;

THEREFORE, the City of Chatsworth Mayor and Council, Chatsworth, Georgia hereby
adopts as follows:

PURPOSE

As an Employer, it is our objective to provide a safe and productive work environment for the City
of Chatsworth employees. In furtherance of this, the City is committed to maintaining
an alcohol and drug free work place. As such, participation-in the drug and alcohol program
outlined in this Policy is a precondition for employment for positions set forth in Section III.

DRUG AND ALCOHOL USE PROHIBITED

Manufacture, distribution, dispersing, possession or use of illegal drugs and alcohol by the
City of Chatsworth employees during assigned working hours, in government buildings or on government
grounds, in government vehicles or otherwise while- on government business is prohibited. • This shall
include the use of illegal substances, the abuse of prescription or over-the-counter medications and
the use of alcohol. The violaCon of the policies herein shall subject the employee to disciplinary
measures, including immediate termination.

GEORGIA DRUG FREE WORK PLACE

The City of Chatsworth*s drug free workplace program is certified by the Georgia Worker Compensation
Board in accordance with Title 34, Chapter 9, Article 11 of the official Code of Georgia Annotated

EMPLOYEES AND VOLUNTEERS SUBJECT TO DRUG AND ALCOHOL TESTING

For the purposes of this Policy, the following City of Chatsworth employees ("employees") and job
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applicants shall be subject to any of the types of drug and alcohol testing set forth in this Policy

(a)' All employees, prospective and job applicants as to any job classification
(b) Those employees permitted or'required to use motor vehicles or heavy equipment;
(c) ' Those employees who service or maintain the motor vehicles or heavy equipment;
(d) Those employees required to have a Commercial Drivers License;
(e) Those employees holding public safety positions and classifications;
(f) All employees responsible for the control of pollution, sewage and/or water quality;
(g) All employees performing functions set forth in the Federal Motor Carrier Safety Regulations,

Section 395.2, Paragraphs (1) through (7);
(h) All employees performing safety sensitive functions set forth in the Federal Transit

Administration Regulations, 49 CFR, Part 653 and 654, which relate to the safe operation of
a mass transit service, including the operation of a revenue service vehicle (whether or not
the vehicle is. in revenue service), dispatch, maintenance of a revenue service vehicle or
equipment used' in revenue service, security personnel who carry firearms, and any other
employee who holds a Commercial Driver's License.

The duties, tasks, and job responsibilities of (b) through (h) shall be deemed for purposes hereof
and herein as "safety sensitive functions".

TYPES OF TESTING

The following types of testing shall be performed:
(a) Pre-employment testing;
(b) Random testing;
(c) Reasonable suspicion testing;
(d) Post-accident testing;
(e) Return to duty; and
(f) Foilow-up

DRUG TESTING

(a) The testing shall be conducted to determine the presence of the following substances;
THC (Marijuana), Cocaine, PCP, Opiates, Methamphetamines, Methadone, Amphetamines,
Barbiturates, MDMA (Ecstacy), Benzodiazepines, Oxycodone, Propoxyphene (PPX).

(b) Employees who test positive for drug use shall be immediately suspended without pay pending
a final determination as to. appropriate disciplinary measures.

ALCOHOL TESTING

Employees are prohibited from:

Consuming alcohol while "on call";
Reporting to duty or performing safety sensitive functions with an alcohol concentration level
0.04 or greater;
Consuming alcohol up to eight (8) hours following an accident or until an employee undergoes a
post accident test, whichever comes first;
Consuming alcohol four (4) hours prior to performing a safety sensitive function;
Using or possessing alcohol while performing safety sensitive functions.

•Employees who violate this Policy shall be immediately suspended without pay pending a final
determination as to appropriate disciplinary measures.

*A blood alcohol content of 0.04 or greater is a positive test. An employee who tests 0.02-
0.039 BAC must be removed from duty for eight (8) hours or until test results are lower than 0.02.

PRE-EMPLOYMENT DRUG TESTING •

The employment of all job applicants shall be strictly conditioned upon said applicant passing a
drug-screening test prior to being employed with the City of Chatsworth, All job applicants shall
be informed in advance that said testing shall be required.

POST ACCIDENT TESTING

(a) Alcohol and drug testing for all employees shall be conducted within two (2) hours of an
accident while on the job when.

(1) • There Is a fatality:
(2) The employee receives a citation under state or local law or a moving traffic

violation arising from the accident.
(3) There is vehicle or equipment damage and/or bodily injury occuring on public

roadways;
(4) There is reasonal suspicion to believe that the employee's behavior or

appearance may indicate alcohol or drug use;
(5) >When an employee sustains a work related injury requiring medical treatment.

(b) If the employee *has not submitted to an alcohol test within eight (8) hours or a drug test
within thirty-two (32) hours, of an accident or incident described in Subsection (a) above,
all attempts to administer any tests shall cease anda record shall be made and maintained as
to the reasons why testing was no properly administered..

(c) Nothing contained in this Policy shall be construed as to require the delay of necessary medicajL
attention for injured people following an accident, or to prohibit a driver from leaving a
scene of an accident for the period necessary to obtain assistance in responding to the
accident, or to obtain necessary emergency medical care.

of
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RANDOM DRUG AND ALCOHOL TESTING /

Random testing is conducted without individualized suspicion of a violation of the company's
substance abuse policy. Selection is made by neutral criteria so that all employees eligible for
testing have an equal opportunity of being tested.

Employees with a confirmed positive test result, may at their option and expense, have a second
confirmation test made on the same specimen. An employee will not be allowed to submit another
specimen for testing.

If the physician, official, or lab personnel has reasonable suspicion to believe that the employee
has tampered with the specimen, the employee is subject to disciplinary action up to and including
termination.

REASONABLE SUSPICION ALCOHOL AND DRUG TESTING

(a) Situations that may.give rise to conclusion that an employee is under the influence of drugs
and/or alcohol include, but are not limited to the following:

(1) An employee is involved in a physical or verbal altercation on the job;
(2) An employee has an excessive number of incidents or accidents on the job;
(3) An employee exhibits unusual behavior such as slurred speech or unsteady walking or

movement on the job;
(4) An employee is in the possession of alcohol or drugs on the job;
(5) The receipt of any driving citation while on the job.

(b) Any employee shall be required to submit to drug and/or alcohol testing with two (2) hours
when there is suspicion the employee is under the influence of alcohol and/or drugs during
assigned working hours or while otherwise on government duty or in control of government
property. However, alcohol reasonable suspicion testing can only be done on employees
defined in Section III (1) when observations and referral are made during, just preceding,
or just after the performance of safety sensitive duties.- If testing cannot be done by this
time, the supervisor must document the reasons. If testing cannot be done within eight (8)
hours of the observation, the testing should not be done. . Documenation of this decision is
required and shall be submitted.to the City Clerk.

(c) Supervisors who suspect an employee is under the influence of drugs and/or alcohol shall
Immediately report the incident to their Department Head.

(d) The determination of whether reasonable suspicion exists shall be made by the Department Head
or by the highest ranking supervisory staff on duty at the time. The facts underlying the
determination of reasonable suspicion shall be disclosed to the employee at the time the
demand to submit to testing is made.

(e) Following the determination that reasonable suspicion exists, the employee shall be transported
to and from the testing site by the employee's supervisor or a designee. If an employee is
found to be in violation of these regulations, then following the testing procedure, the
person transporting the employee shall make appropriate arrangements to transport the
employee home.

(f) Supervisors shall be required to document in writing, within the next working day, the specific
facts, symptions or observations that formed the basis for their determination that reasonable
suspicion existed to warrant the testing of an employee. All documents created in connection
with the determination of reasonable suspicion shall be forwarded to the City Clerk.

The City of Chatsworth shall Conduct a training program to assist supervisory personnel in
identifying drug and alcohol use by employees. Such training shall be directed toward helping
supervisors to recognize the conduct and behavior giving rise to a reasonable suspicion of drug
and alcohol use.

PRESCRIPTION DRUG USE

(a) An employee using prescription medication while on the job shall do so in strict accordance
with medical directions. It is the employee's responsibility to notify the prescribing
physician of the duties required by the employee's position and to ensure that the physician
approves the use of prescription medication while the employee is performing their duties.
The employee shall be responsible for notifying his or her supervisor of any restrictions
that may affect/prevent the safe performance of the required duties.

(b) The abuse and/or inappropriate use of legally prescribed drugs shall be prohibited. Employees
whose job performance or attendance deficiencies result from abuse and/or inappropriate use
shall be suspended without pay pending a final determination as to appropriate disciplinary
matters. If an employee'3 behavior or job performance gives rise to a reasonable suspicion
that the employee is abusing or inappropriately using prescription medication, the employee
may be required to submit to drug testing.

(c) It is a violation of this Policy for an employee in a safety sensitive function to be in
possession of prescription or over the counter medication containing alcohol unless the
packaging seal is unbroken.

LIST OF MEDICATIONS

Employees and job applicants may at the time of testing be asked to provide the person conducting
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the test a list of those prescriptions and over-the-counter medications that he or she has
recently used. The list of medications shall be kept confidential until there has been a test
result. The list of medications shall be disclosed only to the medical review officials who will
determine whether positive result was due to the lawful use of any of the listed medications.

ACKNOWLEDGEMENT: NOTIFICATION

Every employee subject to alcohol and drug testing shall be required to sign a form issued by
their supervisor acknowledging the date, time and location of their test. All employees shall
receive written notice of this Policy and shall sign a Certificate of Receipt thereof.

CONSENT

Before a drug and alcohol test is administered, employees and job applicants will be asked to sign
a consent form authorizing the test and permitting release of test results to the employer and the
Medical Review Officer. The consent form shall provide a space for employees and job applicants to
acknowledge that they have been notified of the requirements of this Policy.

REFUSAL TO CONSENT

(a) Job Applicants: Any applicant for a job with the City of Chatsworth who refuses to consent to
a drug and alcohol test shall be denied employment.

(b) Employees: Any employee who refuses to sign a consent form to submit to a drug and alcohol
test as required herein shall be suspended without pay pending determination as to appropriate
disciplinary measures. A refusal to submit to a test can be a verbal statement or physical
absence resulting in the inability to conduct the test. Test refusals also include the
inability to provide a sufficient breath or urine specimen-: unless there is a justifiable
medical reason. Test refusals also include leaving the scene of an accident prior to be
tested unless there is a justifiable reason for doing so. Tampering or adulterating a
speciment is also considered a refusal to submit to a drug or alcohol test.

(c) No show: Employees who fail to appear at the designated collection site to take the test when
so directed without justification shall be considered a refusal and shall be immediately
suspended without pay pending determination as to appropriate disciplinary measures.

TESTING PROCEDURES

(a) All testing procedures shall be adminstered and accounted for hy an approved laboratory and/or
medical facility that is operated in compliance with the National Institute of Drug. Abuse
(NIDA) Guidelines, the Federal Motor Carrier Safety Regulation and 49 CFR Part 40. These
procedures and guidelines shall be available for inspection by contacting the City Clerk.

(b) All NIDA urine drug testing specimens must be collected as "split" specimens. The term
"split" specimen means that one urine specimen will be divided into two separately sealed
specimen bottles for.submission to the laboratory.

(c) Whenever an initial test is found to be positive, an automatic confirmation test will be
performed. This confirmation test shall be a Gas Chromatography/Mass Spectrometry test. If
the result is positive then that employee has 72 hours to request from the Medical Review
Officer that the split sample be sent to a second lab for testing at the City's expense. If
the second portion of the sample also tests positive, then the employee shall be suspended
without pay pending determination as to appropriate disciplinary measures.' If the second
portion produces a negative result, or for any reason the second portion is not available,
the test is considered negative and no sanctions shall be imposed.

(d) Evidential Breath Test (EBT) - If results of EBT is 0.02 or greater, a confirmation test
must be conducted at least 15 minutes, but not more than 20 minutes, after the completion of
the initial test. If the second portion produces a negative result, or for any reason the
second portion is not available, the test is considered negative and no sanctions shall be
imposed.

(e) Prior .verifying a "positive" result, the City's Medical Review Officer shall make every effort
to contact the employee and afford him/her the opportunity to discuss the test result. If aftel
making all reasonable efforts and documenting them, the Medical Review Officer is unable to
reach the employee directly, the Medical Review Officer shall contact a designated management
official who shall direct the employee to contact the Medical Review Officer as soon as
possible (within 24 hours).

(f) Once a positive result is confirmed, the employee shall be immediately removed from any
safety sensitive duty, in addition to any other action taken.

CONFIDENTIALITY OF TEST RESULTS

All information from an employee's or job applicant's drug and alcohol test shall be. confidential
and only available to the Department Head, City Clerk, Mayor and Council and those with a need
to know. It is the policy of the City of Chatsworth to respect the rights of privacy of all employee^
and job applicants. Therefore, disclosure of test results to any other person, agency, or
organization shall be prohibited unless written authorization is obtained from the employee, job
applicant, court order, or a subpeona. The results of a positive drug or alcohol test shall not be
released until the results are confirmed.
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DISCIPLINARY AND TERMINATION POLICY

The following reasons shall be grounds for immediate termination of an employee:

(a) Distributing illegal drugs or alcohol while on the job.

(b) Opera'ting a government vehicle or motorized equipment while under the influence of drugs and/
or alcohol.

(c) Conviction for violation of drug laws on the job.

(d) Testing positive for drugs or alcohol while on the job.

(e) Refusing to take test as defined by paragraph - REFUSAL TO CONSENT.

(f) Otherwise violationg the provisions of this Policy.

All employe8S are required to notify the City of Chatsworth of any criminal drug statute
conviction for a violation occurring in the workplace within five (5) days after such conviction.

EMPLOYEE ASSISTANCE

Employees who have been disciplined under the provisions of this Policy shall be provided with the
names, addresses and telephone numbers of substance abuse professionals, counseling and treatment
programs that can determine what assistance, if any, the employee may need to help'him or her
resolve any problems associated with substance abuse. The City of Chatsworth shall not be
responsible to pay for such evaluation, rehabilitation, or counseling for said employee.

VOLUNTARY EMPLOYEE ASSISTANCE PROGRAM

Voluntary participation in an employee assistance program prior to an employee being requested to
submit to a test is encouraged and such participation shall be kept confidential. No disciplinary
action, including termination, shall be implemented because an employee volunteers to participate
in such a program. Employees who, prior to being requested to take a drug and/or alcohol test,
volutarily identify themselves as a drug user, or alcohol abuser and obtain counseling and
rehabilitation through the City's employee assistance program shall not be disciplined or
terminated for their drug use and/or alcohol abuse if they thereafter refrain from violating the
prohibitions of this Policy. Except as described herein, all employees can be disciplined for
violation of this Policy. Employees who voluntarily come forward and seek help through the
Employee Assistance Program will be subject to drug testing for a period of two (2) years. If a
positive test is returned at any time during those 2 years the employee shall be terminated.

EDUCATION AND TRAINING

Employees shall receive at least sixty (60) minutes of training on the consequences of prohibited
drug use and shall be provided with information and materials concerning same. Employees shall
also be provided with a "hotline" number where they can direct questions concerning same.

INFORMATION REGARDING TESTING PROGRAM

(a) Employees who have questions regarding the policies and procedures under this Policy may
address them to their Department Head.

(b) Information concerning the effects of alcohol and drug use on an individuals's health, work,
and personal life shall be make available to employees upon request.

(c) Information concerning signs and symptoms; of alcohol and drug problems, and available
methods for intervening when an alcohol or drug problem is suspected shall be made available
to employees upon request.

(d) The names and addresses of the Program Manager, the Substance Abuse Professional and the
Medical Review Officer shall be posted in the City of Chatsworth Offices at all times.

RETURN TO DUTY TESTING

Before returning to work, each employee who has tested positive for drugs or alcohol or has refused
to be evaluated therefore shall be required to .take a return-to duty test for drugs and alcohol
and shall be evaluated by the Substance Abuse Professional and participate in a rehabilitation
program, at the employee's expense. The return-to-duty test shall include an alcohol test with
a result indicating a breath alcohol level of less than 0.02 if conduct involved alcohol, or a
controlled substance test with a verified negative result if conduct involved controlled
substance use. Upon recommendation from the Substance Abuse Professional and satisfactory
completion of the above, the employee may be allowed to return to work. However, nothing herein
contained shall necessarily require the City of Chatsworth rehire such an employee. If the
employee is rehired, he/she is subject to unannounced follow up alcohol or controlled substance
testing, the specific test depending on his/her violation. The number and frequency of such
follow-up testing shall be as directed by the Substance Abuse Professional and consist of at
least six (6) tests in the first twelve months.

INFORMATION DISCLOSURE

(a) The City of Chatsworth shall release information regarding an employee's records as
directed by specific, written consent from the employee authorizing release of the
information to an identified person;
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(b) An employee is entitled', upon written request, to obtain copies of any records pertaining
to his/her use of prohibited substances, including any records pertaining to test results;

(c) The City of Chatsworth may disclose information that is required to be maintained to the
decision maker in a law suit, grievance, or other proceeding initiated by or on behalf of
the employee tested;

(d) When requested by the National Transportation-Board as part of an accident investigation.
The City of Chatsworth shall disclose information related to its administration of drug
and alcohol tests, following the accident investigation;

(e) Records shall be made available to subsequent employers upon receipt of written request
from the employee;

(f) The City of Chatsworth shall disclose data for its drug and alcohol testing program and any
information pertaining to its anti-drug program, when requested by the U. S. Secretary of
Transportation or any Department of Transportation Agency with regulatory authority over
The City of Chatsworth Water Works Commission Transit System.

° All employees will receive a written copy of this policy and will be required to sign,
stating that they have reviewed and understand the terms and conditions of this policy.

EFFECTIVENESS

The effective date of this Policy shall be January 1, 2012.

REPEAL

All policy or parts of policies in conflict herewith are hereby repealed.

PARTS INVOLVED

If any part of this Policy is determined to be void or invalid under the Federal, State, or local
law, the reaminder of the Policy, to the extent possible, shall remain in full force and effect.

CITY OF CHATSWORTH SEXUAL HARASSMENT POLICY

TO ENACT A POLICY TO PROHIBIT SEXUAL HARASSMENT OF

THE CITY OF CHATSWORTH EMPLOYEES AND VOLUNTEERS

WHEREAS, the Mayor and Council of the City of Chatsworth, Chatsworth, Georgia,
perceived-the need for a sexual harassment policy for its employees and volunteers;

THEREFORE, the Mayor and Council of Che City of Chatsworth, Chatsworth, Georgia,
hereby adopts as follows:

BACKGROUND

The federal government has established that unlawful sexual harassment is a form of sexual
discrimination in violation of the civil rights act. Discrimination for or against an applicant
or employee based on race, color, religion, sex, age, handicap or national orgin is prohibited,
and this includes sexual harassment.

The equal employment opportunity commission defines three forms of sexual harassment:

(1) Where submission to unwelcome sexual advances, requests for sexual favors,
or other verbal or physical conduct is expressed or implied, making it a
condition of employment.

(2) Where submission or rejection of:such conduct is used as a basis for
employment decisions.

(3) Where such conduct has the purpose or effect of interfering with a person's
work performance or creating an intimidating, hostile, or offensive work
environment.

Due to the majority of sexual harassment complaints falling within the third definition, some
elaboration is needed. Actions or statements not offensive to some individuals may be offensive
to others. A sexually hostile work environment may be created by any of the following practices:

(1) The relation of off-colored jokes;

(2) Suggestive or vulgar remarks about gender or physical anatomy or characteristics;

(3) Touching others in a sexually suggestive way;

(4) Having nude or sexually oriented pictures, posters, or materials in the
workplace. (This list is not exhaustive).

As a general matter, relatively trival incidents will not create a hostile work environment,
the above practices should be avoided nonetheless.

Still,!
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PURPOSE

As an employer, it is the City's objective to provide a safe and productive work environment for
employees. In addition to this the City is to prohibit all forms of sexual harassment in the
workplace and to provide employees with a process for resolving sexual harassment compalints.

Therefore,

Chatsworth

a sexual harassment policy is adopted for all employees and volunteers of the City of

SEXUAL HARASSMENT PROHIBITED

Unlawful sexual harassment will not be permitted in any department of the City of Chatsworth. If
anyone feels that unwelcome sexual advances or language is interfering with their productivity or
comfort in the workplace, or if they feel that any terms or conditions of employment depend on
sexual favors, the employee should report such activity to their supervisor or department head.
If the claimant feels that reporting to one of these individuals may adversely affect their
employment, the claim may be expressed, in writing, directly to the Clerk to investigate.

It should be understood that a claim of sexual harassment by passes the normal greivance procedure.

PROCEDURE

(A) A copy of the City of Chatsworth policy and reporting procedures on workplace sexual
harassment will be posted in a conspicuous place in all departments where all employees can read
it.

(B) A copy of the prolicy will be provided to all employees who shall sign an acknowledgement;
which will be placed in the employee's personnel file.

(C) If for any reason, an employee believes he/she is the subject of sexual harassment or believes
sexual harassment is occurring in the workplace, the employee should report it immediately to
his/her supervisor or Department Head. Any person so notified shall notify the City Clerk no
later than the next working day of the complaint. The City Clerk is then responsible for the
proper investigation and actions regarding such complaint.

(D) Any allegation of sexual harassment should be recorded and documented by the individual
taking the complaint detailing the specific incident(s), the individuals involved, possible
witnesses, and the relief sought as well as any additional information pertinent to the complaint.
The reporting employee must sign the allegation acknowledging what was recorded as accurate.

(E) Although not a prerequisite to making a complaint, any employee who feels that he/she has
been subjected to sexual harassment should try to tell the offender that the behavior is unwelcome,
harmful, or offensive. Some offenders may be genuinely oblivious to the effect of their words or
conduct on other people and would be willing to change if only they knew they were hurting or
offending someone. Any employee communicating directly with an offender is encouraged to report
the incident to his/her supervisor or Department Head so as to further minimize the risk of
repeated incidents or retaliation by the offender.

(F) Upon receiving a complaint the Clerk will in turn, report it directly to the Mayor and Council
and City attorney's.

(G) The Clerk or designee should take immediate action by doing whatever is appropriate to end the
alleged sexual harassment by conducting interviews with the individuals involved in the complaint,
and any necessary witnesses.

(H) The Clerk or the City of Chatsworth attorney shall conduct an investigation immediately into
the alleged sexual harassment by conducting interviews with the individuals involved in the
compliant, and any necessay witnesses.

(I) During the investigation, the workplace may be monitored for any possible acts or retaliation
directed toward the reporting employee. If specific behavior indicates the possiblity of
retaliation, corrective action may be taken.

(J) Upon completion of the investigation, a written report shall be given to the reporting
employee, and the accused if appropriate, setting out the findings of the investigation and the
recommended steps of action.

(K) If the reporting employee is not satisfied with the findings of the report and the action to be
taken, the employee may file an appeal as outlined in Grievance Procedure and Appeals.

CITY OF CHATSWORTH GRIEVANCE PROCEDURE AND APPEALS

It is the policy of the City of Chatsworth to assure all employees fair, equitable and expedition
review of their grievances without fear, coercion, or discrimination.

A grievance is a claim initiated by an employee aleging:

1. His/her employment or productivity has been adversely affected by unfair treatment;

2. Unsafe or unhealthy working conditions;

3. Erroneous or capricious application of the City's policies or procedures;

4. Unlawful discrimination.
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It is the sedire of the City of Chatsworth to adjust grievances informally. Both the supervisor
and employee are expected to make every effort to resolve problems as they arise.

However, it is recognized that there will be grievances", which will be resolved only after a
formal review. When a matter cannot be settled informally with the supervisor the following
procedure should be followed.

(1) If settlement cannot be achieved or if the matter is beyond control of the
supervisor, such grievances may be carried in writing to the department head.

(2) The employee may appeal the department head's decision to the Mayor and Council.
However, a grievance may only be appealed under certain conditions. Your City
Clerk will provide you more details.

A Department Head must permit transmission of an employee's appeal through
proper channels regardless of his evaluation of the validity of the grievance.

(3) The Personnel Review Board in turn will make a recommendation to the City of
Chatsworth Mayor and Council.

(4) The decision of the City of Chatsworth Mayor and Council shall be final.

Mayor Haynes advised that he was presenting these for adoption as we were to that point. He
also presented to the council - he had talked with ARC Point of Chattanooga last week who is a
third party administrator for the drug and alcohol programs. They are presently doing the
Chatsworth Water Commission implementation. I tried to get the basic costs of what the program
would.be- in 2010 the Chatsworth Water Commission spent $1284 total on administering their drug
and alcohol policy. A lot of that, more than half, was the training that is necessary for the
employee. This policy the adoption and implementation would enable us to meet the drug free
workplace certification which would reflect on the workman's comp insurance premium.

Mayor Haynes advised that one thing the council might want to look at is in the policy it does
not define the period of random testing. That can be done at the pleasure of he council -
quarterly, six months or annual basis. The Water Commission does it on a quarterly basis. I am
thinking that random testing is a little bit too close together. I would entertain any ideas
or thoughts that you feel like is the apropriate time period.

Wayne suggested six months. Celeste agreed along with Gary.

Discussion followed, Mayor Haynes further inquired of the council if it was still the will of the
council that we proceed with the adoption of these policies. If it is, I would entertain a
motion that the City of Chatsworth Drug and Alcohol Policy and the City of Chatsworth Sexual
Harassment Policy be adopted.

Wayne, "So moved." Celeste seconded and the motion passed by a vote of 4 to 0 with the following
caveat, implemented effective January 1, 2012 and the company of ARC Point be contacted as far as
a third party administrator and that the random testing schedule be based on six (6) month interval^

MAYOR'S REPORT - Reads as follows:

MAYOR'S ACTIVITIES REPORT

SEPTEMBER 2011

1. Attended State Masonic Lodge meeting In Dalton on 09-02-11.

2. Met with First National Bank officials on removal of two (2) structures. 09-07-11

3. Attended recognition for First Responders at Chatsworth Elementary School. 09-09-11

4. Held staff meeting and council meeting. 09-12-11

5. Met with grant writer Tom Sills and Daryl Davis on 09-14-11.

6. Held two public hearings on city millage rate. 09-15-11

Attended GMA Board of Director's meeting In Athens, Georgia on 09-16-11.

Opened bid on Off-System Safety Grant on 09-20-11 and council awarded contract on 09-22-11.

Inspected drainage with public works director Jones on 09-21-11.

Held public hearing and called council meeting on 09-22-11.

12.

13.

14.

15.

Submited grant letters and notifications to GDOT and notified Peek Pavement Markings LLC
on 09-23-11 and 09-26-11.

Met with council member Martin on replacement of trees on Market Street on 09-27-11.

Met with water commission members several times to discuss application process.

Met with Commissioner Hogan and staff on 09-28-11.

Answered and responded to fifteen (15) calls from citizens.
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Respectfully submitted, ,

Tyson Haynes
Mayor

Mayor Haynes reported that Jim Higdon of GMA was retiring the end of the year.

At the approval of the council we awarded the Peek Pavement Marking LLC the contract for the off
system safety grant.

I met with Commissioner Hogan and his staff last week to inquire about possible SPLOST referendum
and still not getting any firm direction as far as when they are going to do it. Councilman
Graves will be attending the meeting tomorrow and emphasize the city's willingness to enter into
this process.

COMMITTEE REPORTS

FINANCE: Wayne advised that everyone was within the budget. However revenues are down right now.

INFRASTRUCTURE: Gary advised the report was there for review. They have done a good job as they
always do.

On the applications for the general manager of the water works, applications were closed Friday with
19 applicants. There will be a meeting and it will be announced no later than 10-18-11 who the thre|
finalists are. Then two weeks after that a manager will be named.

Celeste asked the process to go from 19 to 3. Mayor Haynes advised the committee, 2 water commission
members, mayor and general manager will review those 19 and narrow them down based on the advertised
qualifications.

Fred inquired if any of those were in house. Mayor Haynes advised that there were no in house
applicants.

INTERGOVERNMENTAL & TECHNOLOGY: Celeste advised that she had gone to Cleveland and met with their
arbor1st and looked at several choices of trees that we might possibly consider for Market Street.
Jim Keller had submitted a proposal and ironically it was the same identical tree. That tree being
a European Horn Beam.

Bids are being obtained in this process.

PUBLIC SAFETY: The police report is available. The probation fines are up this month. Chief
Martin also advised that accidents are up this month also.

Fire Department reports are available. Chief Baxter advised that Fire Safety Education Month has
kicked off.

Mayor Haynes adjourned the meting at 6:25 p.m.

ATTESTL'

dbrmfkktyi
CITY CLERK

CHATSWORTH PAWN & SPORTING

ALSCO-518

CHATSWORTH/MURRAY HEALTH DEPT
DALTON TRUCK INC

DALTON ALTERNATOR RADIATOR

ROBBY G WATKINS

MICHAEL I SMITH

JUSTIN CALE HAMBY

VAUGHTERS TRACTOR CO INC

LARRYS ALIGNMENT

GMEBS

MAYOR TYSON HAYNES

ALDERMAN WAYNE GRAVES

ALDERWOMAN CELESTE MARTIN

ALDERMAN GARY BROCK

ALDERMAN FRED WELCH

SEPTEMBER PAID BILLS

195.00

567.70

416.67

91.28

128.00

400.00

320.00

400.00

583.38

48.00

10575.08

CHATSWORTH AUTO PARTS
KEEP CHATSWORTH MURRAY

CHATS/MURRAY LIBRARY
WHOLESALE SUPPLY GROUP

MASON TRACTOR CO INC

PEACE OFFICER'S A & B

AIRGAS SOUTH

DUSTIN ANDREW WHITENER

BRADLEY BUILDERS SUPPLY

G & S OFFICE SUPPLY INC

ADVANCE AUTO PARTS

465.96

2083.34

2500.00

96.42

18.70

260.00

6.25

320.00

207.77

459.46

20.67



SEPTEMBER PAID BILLS CONTINUED

KLEEN-A-MATIC 580.45

CHATS WATER WORKS COMMISSION 11482.37

YARN EQUIPMENT SPECIALITIES- 2.00
CLYBURN BINDERY SERVICES 493.00

S & J INDUSTRIAL SUPPLY 19.98

TYSON HAYNES 154.00

CHATSWORTH FARM & GARDEN 1074.60

FORT VIEW CLEANERS 212.00

WINDSTREAM 1226.21

COMMISSIONER OF MC 3073.47

VULCAN MATERIALS COMPANY 108.69

SANTEK ENVIRONMENTAL GA 1799.50

MICHAEL I SMITH 320.00

S & J INDUSTRIAL SUPPLY 89.91

GAS SOUTH 847.11

CHILD SUPPORT ENFORCEMENT 189.58

NATIONWIDE RETIREMENT SOLUTIONS 627.00

NORTH GEORGIA TIRE 352.12

AUTOZONE/AZ COMMERCIAL 1081.87
BABBS BODY SHOP 100.00

PEACE OFFICERS A & B FUND 787.13

COUNCIL OF MUNICIPAL 50.00

COMMUNICATIONS & ELECTRONICS 95.00

VICTIMS COMP PROBATION 957.00

GULF STATE DISTRIBUTORS 215.80

MICHAEL I SMITH 160.00

DUSTIN ANDREW WHITENER 70.00

AFLAC 1001.03

GMEBS LIFE HEALTH FUND 21549.30

CHILD SUPPORT ENFORCEMENT 189.58

NATIONWIDE RETIREMENT SOL 627.00

WELLS FARGO 180.00

EMPLOYEE DATA FORMS INC 35.75

MICHAEL I SMITH 285.00

BANKCARD CENTER 388.80

JERRY BRYSON CONSULTING 225.00

UNITED SAFETY ASSOC INC 135.00

GEORGIA TECHNOLOGY AUTHORITY 517.97

COHUTTA BANKING COMPANNY 24104.57

GULF STATE DISTRIBUTORS 897.03

NORTH GEORGIA EMC - SEDC 200.41

WELLS FARGO 180.00

CHATSWORTH PAWN & SPORTING 105.00

BRIGAM YOUNG 281.90

KLEEN-A-MATIC 469.17

DEPARTMENT OF ADM SVCS 200.00

PEACE OFFICERS' A & B 260.00

MICHAEL I SMITH 330.00

S & J INDUSTRIAL SUPPLY 216.59

DUSTIN ANDREW WHITENER 140.00

2579

CHILD SUPPORT ENFORCEMENT 189.58

COHUTTA BANKING COMPANY 24236.93

NATIONWIDE RETIREMENT SO 627.00

EAGLE PARTS & MACHINERY 51.56

WELLS FARGO 180.00

CHAPTER 13 STANDING TRUSTEE 85.00

CHATSWORTH TIMES 1925.50

GT DISTRIBUTORS INC 128.95

GEORGIA POWER COMPANY 16499.22

TRACTOR SUPPLY COMPANY 46.42

COMMUNICATIONS & ELECTRONICS 267.00

ROBBY G WATKINS 320.00

JUSTIN CALE HAMBY 320.00

DUSTIN ANDREW WHITENER 80.00
TRI-STATE HYDRAULICS 165.00

COHUTTA BANKING COMPANY 28211.63

ADVANCED OFFICE SYSTEMS 41.52
WELLS FARGO 180.00

CHAPTER 13 STANDING TRUSTEE 85.00

GSCCCA 2576.19

MC COMMISSIONER -DATE 150.00

KELLER OUTDOOR INC 490.75
MURRAY COUNTY JAIL FUND 901.57

COURTWARE SOLUTIONS 1170.00

ROBBY G WATKINS 400.00

JUSTIN CALE HAMBY 160.00
5X VICTIMS SURCHARGE 434.62
GEORGIA POWER COMPANY 19.23

PITNEY BOWES 147.00

COHUTTA BANKING COMPANY 24510.50

VERIZON WIRELESS 612.69
CHAPTER 13 STANDING TRUSTEE 85.00

ROBBY G WATKINS 400.00

JUSTIN CALE HAMBY 400.00

DUSTIN ANDREW WHITENER 175.00

PAT DENSMORE SELF 627.00

CINTAS FIRST AID 70.82

CHILD SUPPORT ENFORCEMENT 189.58

NATIONWIDE RETIREMENT SOLUTIONS 627.00

THE DYCHO COMPANY INC 207.32

MCCAMY PHILLIPS TOGGLE 3878.04

CHAPTER 13 STANDING TRUSTEE 85.00

LIBERTY NATIONAL.LIFE 1994.92

PURE UV WATER COOLERS 30.00

MITCHELL SMITH 5000.00

ROBBY G WATKINS 400.00

WILMA NOLAN 79.00

JUSTIN CALE HAMBY 400.00

MURRAY MIX CONCRETE INC 353.20

JERRY BRYSON CONSULTING 1108.59


